Pre-Program Questionnaire 1
This information is requested to help Mr. Ramey prepare his presentation to meet your organization’s needs. Please return this information along with any additional material you believe will help Shawn know your organization better, i.e. your program guide, newsletter, promotional brochure, etc.

Please email to: shawn@shawnramey.com or fax to: 708-799-5413 or mail to:

Shawn Ramey, Mastering Success, Inc. P.O. box 1591, Homewood, IL. 60430  

Program

1. Name of Organization:__________________________________________
      Meeting Planner: ______________Phone:_______________

      Email Address: _______________Cell Phone:______________

      Fax: _____________ Home Phone: ___________

     2.    Program Date:___________    Day of the week: ____________

            Start Time:_______ am/pm_________

3. Program theme/ title: _______________________________________

4. (a)Goal(s) of the meeting:

       _______________________________________________________________

       _______________________________________________________________

       _______________________________________________________________

5. How will you know when the speaker’s goal(s) has been achieved (what does it look like)?

_____________________________________________________________________     

6. Program Location (city/state):

      _____________________________________________________________________

            Site Location Name:
      _____________________________________________________________________

      Mr. Ramey’s 1st Presentation Start Time:______ Total minutes______

                 Meeting Room Name:

     _____________________________________________________________________   

                  Topic/Title:

     _____________________________________________________________________

         The Audience

7. Demographics:

a. Size of audience:__________ b. men%: _______ c. women%:_______

d. Age Range ________to_________ e. spouses present: ____yes ___no
f. Profile your organization and who will be attending (i.e. business of                         organization, titles of participants, work they do). What is your target 
         market?_________________________________________________

                 ___________________________________________________________

                 ___________________________________________________________

8.  Who in the audience should Mr. Ramey take special note of:
              ____________________________________________________________

9. List what you are most proud of as it relates to this audience:

a.____________________________________________________________

b.____________________________________________________________

c.____________________________________________________________

10. List what you are most proud of as it relates to this audience:

       ______________________________________________________________

       ______________________________________________________________

What are some specific examples of what your people (or you) do that go “beyond the call of duty” in the area I’m discussing? Please list any names I may use as examples: ___________________________________________________

      ____________________________________________________________

      ____________________________________________________________

Background
11. What is the biggest frustration you face on your job( they face on their job)

That relates to my topic:

       ______________________________________________________________

       ______________________________________________________________
                       

12. List the biggest challenge facing this

Audience/ industry:______________________________________________

      ______________________________________________________________ 

______________________________________________________________


13. Why did you choose Shawn Ramey for your program?

       ______________________________________________________________

       ______________________________________________________________

14. Given Shawn’s area of expertise, what thoughts would you like conveyed by him   to your audience i.e. main concept, information,” how-to knowledge”, etc.? And how

      do you want the attendees to feel after hearing Shawn?

      _____________________________________________________________________

      _____________________________________________________________________

      15. How will you evaluate the success of the program Shawn conducts?

      _____________________________________________________________________

      _____________________________________________________________________

      16. How will you reinforce the ideas Shawn presented during this program on an

       Ongoing basis?________________________________________________________

      _____________________________________________________________________ 

      17. Who spoke last year and what did you like most and like least?

       ____________________________________________________________________

       ____________________________________________________________________

      18. Who else is speaking/ presenting at the event?

       ____________________________________________________________________

       ____________________________________________________________________

19. What is happening before Shawn speaks?
       ___________________________________________________________________

       ___________________________________________________________________

20. What is happening after Shawn speaks?

       ___________________________________________________________________

       ___________________________________________________________________

21.  Are there buzzwords or terms Shawn Ramey should aware of?
      ___________________________________________________________________

      ___________________________________________________________________

      ___________________________________________________________________

22. How should Shawn dress for the event?________________________________

      ___________________________________________________________________

23. Please give names and phone numbers for the following persons affiliated with

       Your school who can discuss with Shawn issues, challenges, solutions and good 
       News about your school: _____________________________________________

       __________________________________________________________________

       __________________________________________________________________   
